The Roster of Electronic Assessment Tools

v

TREAT

User Documentation

CIHI Submission Manual

Applicable for TREAT version 4.0.1.0 and forward

Prepared By:

HI vl

Suite 335, 67 Mowat Avenue
Toronto, ON M6K 3E3




The Roster of Electronic Assessment Tools

INTRODUCTION

FACILITIES

Creating a Facility
Mapping Locations
Submission Fields

Editing a Facility

FACILITY PROFILES

Creating a Facility Profile

Submitting a Facility Profile

Editing and Recompiling a Facility Profile
Resubmitting a Facility Profile

ASSESSMENT DATA

Creating an Assessment Data Submission

Submitting an Assessment Data Submission

Editing and Recompiling an Assessment Data Submission

Resubmitting an Assessment Data Submission

Entire File (All Assessments) Rejected
Some Assessments Rejected

CIHI Submission Manual

10

12

13
13
15
17

18
18
19

Page 1 of 20



The Roster of Electronic Assessment Tools

Introduction

TREAT is a compilation of healthcare assessment tools that enhance
the efficiency and quality of care provided to patients.

This software is designed to be an integral part of the electronic health
record and will replace the vast array of paper-based administrative
and clinical assessment tools. TREAT is designed to host these tools
on a single platform. TREAT will capture the specialized data gathered
during the assessment process to provide users with instant outcomes
and by using TREAT healthcare practitioners will have access to
information based on evidenced-based practices. This crucial
information relating to a client’s treatment can be accessed on any
computer with an internet connection as TREAT is a web-based
application.

TREAT is a modular application designed to allow the customization
necessary to work seamlessly in your facility. As such, certain features
or functionalities may not be the same as described in this manual. Any
customizations specific to your organization will be supplemented with
additional training materials and documentation and if necessary this
will be covered in your training sessions.

This TREAT CIHI Submission Manual includes screen-shots of the
application to assist you to navigate through TREAT, enter data in
TREAT and in general to use the TREAT application to submit data to
CIHL.
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Facilities

Creating a Facility

Before submitting assessment data to CIHI, each facility must first
submit a facility profile. The person designated as TREAT
Administrator for the facility is responsible for logging into the TREAT
Administration module and completing the location mapping and the
facility profile information.

This is a one-time task. Once a facility is created, you can edit it as
necessary, but you do not have to recreate it again.

1. Log into the TREAT admin module.
2. From the menu, click Organizations, then Facilities. This takes you
to the Facility List page.

TREAT Administration e
The Roster of Elechonic Assessment Tools Logged In
ICZZTH organizations | | [ Misc | Help |
Groups Thresholds Facilities Disciplines
Assessment Roles Default Roles Custom Rales
Progress Notes elPCC

Organization: CAMH

Facility Number Facility Name
00001 A Train Test

4444 Andrew Test
51234 CAMH Facility
49273 CCRS Test Facility
5H002 CIHI Certification
RRTRO Farilitv &

Figure 1 - Facility List Page

3. Click the Create New Facility button. This takes you to the Create
Facility page.
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Groups

Assessment Roles

TREAT Administration

The Roster of Electronic Assessment Tools

Hinext Support
CAMH

Logged In

[EEIN organizations | | | |

Thresholds Facilities

Default Roles

Progress Notes

Disciplines

Custom Roles

elPCC

Facility Number:

Facility Name:

Organization: CAMH

Save Retum

Figure 2 - Create Facility Page

4. Enter your Facility Number and Name.
5. Click the Save button. You are now at the Edit Facility page. This is
where you specify your facility’s details.

Assessment Roles

Progress Notes

TREAT Administration

Hinext Support
DEMO

Default Roles
elPCC Dicti

The Roster of Electronic Assessment Tocls Logged In
TN Organizations | [“Users | Wisc | Help |
Groups Thresholds Facilities Disciplines

Custom Roles

onary

Facility Number:
Facility Name:

Locations:

Submissions:

Organization: DEMO

56987
Demo Facility 3

0 Mappings defined

[[] National Rehabilitation Reporting System (NRS)
MRS Fields Mot Created

[[] Ontario Mental Health Reporting (OMHRS)
OMHRS Fields Not Created

Save Retum

Figure 3 - Edit Facility Page

Depending on your organization’s setup, you may see CCRS, NRS,

OMHRS, and/or others as listed submission modules.

Mapping Locations
You need to specify the locations or units that you want associated with

this facility.

1. Click the Locations link. This takes you to the Facility Location
Mappings page.

CIHI Submission Manual
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5.

TREAT Administration G
The Roster of Electronic Assessment Toals Logged In
IZZT Organizations | n [ wisc | Help |
Groups Thresholds Facilities Disciplines
Assessment Roles Default Roles Custom Roles
Progress Notes elPCC Dictionary

Organization: DEMO
Enter * to map all locations to this facility.
Mote: Only one * can exist per Organization
Facility Number: 56987
Facility Name: Demo Facility 3

i |

Mappings
No location mappings defined for this facility

Retum
Figure 4 - Facility Location Mapping Page

Enter the location code you want to include as part of this facility. If
you want all the locations at your facility to be included in this

facility, enter an asterisk (*)

Click the Add button. This adds the location to this facility mapping.
If necessary, repeat steps 2 and 3 for each additional location you

wish to add.

Click Return to go back to the Edit Facility page

Submission Fields
After you've mapped your locations, you need to create your facility
submission fields.

1. Choose a submission module. Check the box that corresponds to

the module your facility services.

CIHI Submission Manual
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TREAT Administration e

The Roster of Electronic Assessmant Tools Legged In
M7 Organizations | u [ Misc | Help |
Groups Thresholds Facilities Disciplines
Assessment Roles Default Roles Custom Roles
Progress Notes elPCC Dictionary

Organization: DEMO

Facility Number: | 56987
Facility Name: |Demo Facility 3

Locations: 0 Mappings defined

Submissions: ' National Rehabilitation Reporting System (NRS)
NRS Fields Mot Created
¥ Ontario Mental Health Reporting (OMHRS)
OMHRS Fields Mot Created

Save Retum

Figure 5 - Edit Facility Page

2. Click the submission field link that corresponds to the module your
facility services. E.g. if you choose OMHRS, click the OMHRS
Fields link, and you are taken to the Edit Facility OMHRS Fields

page.
TREAT Administration Mo
The Roster of Electronic Asssssment Teols Logged In
IEEEE| Organizations | | [ Misc | Help |
Groups Threshelds Facilities Disciplines
Assessment Roles Default Roles Custom Roles
Progress Notes elPCC Dictionary

Organization: DEMO

Facility Number: 56387
Facility Name: Demo Facility 3

FP.2 Site Name:
FP.3a Facility Address Line 1:
FP.3b Facility Address Line 2:
FP.3c City:
FP.3d Province:| Select One Bl
CD 2~ Dactal Cada-

Figure 6 - Edit Facility Fields Page

3. Answer all the questions. Leave out brackets and dashes for phone
numbers.

4. Click the Save Profile button. If at least one of your answers is not
valid, you will receive a warning and you have to correct it. If all
your answers are valid, you will return to the Edit Facility page and
it will say OMHRS Fields created.
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TREAT Administration Bene
The Roster of Electronic Assessment Tools Logged In
MZETH Organizations | || [Wisc | Help |
Groups Thresholds Facilities Disciplines
Assessment Roles Default Roles Custom Roles
Progress Notes elPCC Dictionary

Organization: DEMO

Facility Number: |56987
Facility Name: |Demo Facility 3

Locations: 1 Mappings defined

Cyhmice;

[] Mational Rehabilitation Reporting System (NRS)
MRS Fields Mot Created

# Ontario Mental Health Reporting (OMHRS)
OMHRS Fields Created

Save Retum

Figure 7 - Edit Facility Page

5. Click Return to go back to the Facility List page, and log off. You
have created and saved your facility.

Editing a Facility

Follow these steps if you need to edit a facility (change location codes
or submission fields).

1. Loginto the TREAT admin module.

2. From the menu, click Organizations, then Facilities. This takes you
to the Facility List page.

3. Click the number for the facility you want to edit

4. To edit the location mapping, follow the instructions for mapping
locations on page 4

5. To edit the submission fields, follow the instructions for submission
fields on page 5

You are required to check your facility’s information at least once a year,

prior to submitting your facility profile to CIHI, and make changes as
necessary.
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Facility Profiles

Creating a Facility Profile

Once the facility is created, you can log in to the TREAT user module
and generate a submission file for it.

This is an annual task. You need to recreate and resubmit your facility
profile if it changes. Otherwise you do this once a year.

The sections below use OMHRS submissions as an example. But the
same steps apply for other modules.

1. Log into the TREAT user module.

2. From the menu, click Data Manager, then OMHRS (if that’s the
submission you are working on). This takes you to the OMHRS
Submission List page.

TREAT W | Home| Notifications | Client Search | Assessments w| Progress Notes| elIPCC| Data Manager w| Grant Access Help Logoff

Hinext Support, CAMH
logged in

OMHRS Submission List

ATrainTest | CAMHFaclity = New Faclity =~ TestFac4  Testfaciity =~ TESTFACILITY = TestFadlity 1 = v2 Facility (OMHRS)
(#00001) (#£51234) (#B1234) (#00002) | (#EM2008) (#FACtest) (#D2342) (#20000)

Al SeqID status Created On Created By Last on Last By

[e)o}k o)

[e)e}
\

Q

[e) e}

Facility Profile (2008)
Facility Profile (2006)
=Q2-Jul 1 to Sep 30 (2006)

= Q3 - Oct 1 to Dec 31 (2005)

Closed 14-Feb-2008 mmillar 21-Feb-2008 teresa

=

0

006 Closed 25-Aug-2006 alex 25-Aug-2006 alex
005 Closed 26-Aug-2006 alex 25-Aug-2006 alex
004 Closed 25-Aug-2006 alex 25-Aug-2006 alex
003 Closed 25-Aug-2006 alex 25-Aug-2006 alex
002 Closed 25-Aug-2006 alex 25-Aug-2006 alex

0

Closed 25-Aug-2006 alex 25-Aug-2006 alex

2

[
0.

Closed 25-Aug-2006 alex 25-Aug-2006 alex
Closed 26-Aug-2006 alex 25-Aug-2006 alex

Figure 8 - Submission List

On this page you will see the following

Various facilities listed as tabs at the top of the page.

Previous submissions for this facility, if there are any. You will
see them listed, grouped by type (facility profile or assessment
data) and quarter.

If there is an open submission, it is listed in bold. There can
only be one open submission per facility at any given time. You
may need to expand the groups to see the open submission.

3. From the drop down box at the bottom of the page, select Generate
New Submission. This takes you to the OMHRS Submission
Generation page

If you do not see a choice for Generate New Submission and
instead sees Re-compile Submission, it means there is a

CIHI Submission Manual Page 8 of 20
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submission currently open. You need to close it before you can
create a new one.

TREAT ¥ | Home Clisnt Search | Progress Notes| elPCC| Data Manager w| Grant Access Help Logoff
'OMHRS Submission Generation
Please select submission parameters:
Facility: A Train Test (# 00001) =
Type of Submission @ Assessment Data O Facility Profile
Quarter Q3-Oct 110 Dec 31 | | 2009 (Fisca)) ~|
Send Email Notification To: Hinext Support ||
Emeil noification is sent out o selecied user when GMHRS expor hss been completed
Gancel | Compile Submission

Figure 9 - Submission generation page

4. Select the facility for which you want to create a facility profile. This
defaults to the one you were viewing on step 4.

5. Select Facility Profile as submission type. This hides the quarter
field because there are no quarters associated with facility profiles.

6. Select the recipient whom you want to receive the email notification
when the submission is finished. This defaults to you, if you have a
valid email address on file in TREAT.

7. Click the Compile Submission button. This action
» Starts the compile process
» Sends you to the OMHRS Submission Generation Started page

TREAT ¥ Home \ Client Saavch‘ v\ Progress Nmes‘ a\PCC‘ Data Managarv‘ GvantAccass‘ Help Logoft

OMHRS Submission Generation Started

TREAT is generating an OMHRS submission file in the background. You can safely work on other items in TREAT or logoff (this
will not stop the OMHRS submission file generation).

+ A notification email will be sent to Hinext Support (alerts@hinext.com) when the OMHRS submission generation is
completed

» You can also find the OMHRS submission file on the OMHRS Submission List after its completion

« Note: The generation may take several minutes to complete

Return

Figure 10 - Submission generated notice page

8. Click Return. This sends you back to the OMHRS Submission List
page, and you should see your new facility profile being generated
(in this case under Facility Profile 2009). This is denoted by the
turning gears. You may need to expand the group by clicking the +
button next to it to see the gears.

CIHI Submission Manual Page 9 of 20
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TREAT\/ Home| Notifications | Client Search| Assessments w| Progress Notes | elPCC| Data Managerw | Grant Access Help Logoff
! inext Su t,
logged

OMHRS Submission List

ATrain Test | CAMHFaciity = New Faclity = TestFac4 = Testfaclity =~ TESTFACILITY = TestFaciity 1 = v3Facility (OMHRS)
(#00001) (#51234) (#B1234) (£00002) | (#EM2008) (#FACtest) (£D2342) (#30000)

All SeqID Status Created On Created By Last i On Last il By

= Facility Profile (2009)
o1 Open 23-Dec-2009 hinext_camh 23-Dec-2009 hinext_camh

Facility Profile (2008)
Facility Profile (2006)
=@2-Jul1 to Sep 30 (2006)

007 Closed 14-Feb-2008 mmillar 21-Feb-2008 teresa
X 006 Closed 25-Aug-2006 alex 25-Aug-2006 alex
© 005 Closed 25-Aug-2006 alex 25-Aug-2006 alex
A and Plased 9 AumINE mlav 9 Aumo0RE .

Figure 11 - Submission List Page with gears indicating generation in progress

Submitting a Facility Profile

Once the submission is generated, you will see the gears icon
replaced by a radio button, and your submission is in bold, indicating it
is open. It is automatically assigned a sequence ID of 001 if it's the first
facility profile of the fiscal year. Subsequent profiles, if required, are
numbered 002, 003, etc.

To submit it to CIHI, follow these steps.

1. From the OMHRS Submission List page, click the sequence ID link,
(001 in this example). This takes you to the OMHRS Submission
Edit Check page. It lists all the facility profile fields stored for this

facility.

TREAT ¥ | Home Client Search v| Progress Notes| elPGC| Data Managerv| Grant Access

OMHRS Submission Edit Check

Facility Name: A Train Test Facility Number: 55102
Quarter: Facility Profile (2009) Sequence 1D: 005

SUCCESS! TREAT has successfully validated the XML Schema Definition for this submission file! Click here to verify no XML errors exist

All Facilty Profile fields are present and valid

1D Field Name Field Value
AA4 Facility Number 55102
FP1 Facility Name A Train Test
FP 3 Sita Name. HiNovt Traininn Sita

Figure 12 - Facility Profile submission edit check page

2. (OMHRS only) At the top of the page, click the verify no XML errors
exist link. A window pops up telling you if there are any XML errors.

3. Confirm there are no XMLerrors.

4. Confirm there are no errors. If there are, exit out of the page and
see the Editing and Recompiling instructions on page 11

FP.9d Database Contact Fax Number 0123456789
FP.9e Database Contact Email support@hinext.com
FP.10 Preferred Language of Correspondence fre

FP.11 Facility Type 2

Select Action. . [v]

Figure 13 - no edit check errors at the bottom of the page.
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~

10.

11.

At the bottom of the page, from the drop down box, select

Download Submission. The download process starts, and you are
prompted to open or save the file.
File Download | e

Do you want to open or save this file?

Mame: MHR2009FI0000100 1. xml
Type: XML Document

e

From: uat.treat.ca

Open | | Save | 1 Cancel |

While files from the Intemet can be useful, some files can potertially
harm your computer. I you do not trust the source, do not open or
save this file. What's the risk?

Figure 14 - File download dialog box for submission profile

Click Save. You're prompted where you want to save the file.

Save the file at the desired location.

From outside TREAT (do not log out of or close TREAT), upload file
to CIHI via eDSS.

Go back to TREAT. You should still be in the OMHRS Submission
Edit Check page.

At the bottom of the page, from the drop down box, select Close
Submission Sequence. A prompt asks you are sure you want to
close the submission.

'I..V'i'indcl\'és Internet Explorer

Are you sure you would like to dose this submission sequence?
{This action cannot be reversed)

2

(e |

Figure 15 - Close submission dialog box

Click OK. You return to the OMHRS Submission List page, and

your submission is now closed (it is not listed in bold).
TREAT %1 tome|

| Progress Notes| elPcc| Data Manager| Grant Access| Help Logoft

OMHRS Submission List

| lent Search|

CAMH Fadility
(#51234)

A Train Test
(#00001)

Test facility
(#EM2008)

New Facility
(#B1234)

Test Fac 4
(#00002)

TEST FACILITY
(#FACtest)

Test Fadility 1
(#D2342)

v3 Facility (OMHRS)
(#30000)

All SeqID Status Created On Created By Last On Last

By

& Facility Profile (2009)
O o Closed

Facility Profile (2008)

23-Dec-2009 hinext_camh 23-Dec-2003 hinext_camh

Facility Profile (2006)

= Q2 - Jul 1 to Sep 30 (2006)
O 007 Closed

Figure 16 - Submission List page with closed facility profile

14-Feb-2008 mmillar 21-Feb-2008 teresa

Editing and Recompiling a Facility Profile

If your facility profile is incorrect, you can fix it, recompile it, and send in
the corrected version. This only works if the submission is still open in
TREAT and if you have not sent it to CIHI already.

CIHI Submission Manual
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o dhpP

Log in to the TREAT admin module.

Edit the facility following the steps listed on page 7.

Log out of the admin module.

Log in to the user module, and go to the OMHRS Submission List
page

From the OMHRS Submission List page, click the submission ID
link for the incorrect submission. This takes you to the OMHRS
Submission Edit Check page. It lists all the fields entered when the
facility was created.

At the bottom of the page, from the drop down box, select
Recompile Submission. This action

» Starts the compile process

» Sends you to the OMHRS Submission Generation Started page
Click Return. This sends you back to the OMHRS Submission List
page, and you should see your new facility profile being generated

Resubmitting a Facility Profile

If your facility profile is rejected by CIHI, you cannot change it and send
the same one in again. You have to delete the old one and create a

new one.

1. Login to the user module, and go to the OMHRS Submission List
page.

2. From the OMHRS Submission List page, click the sequence ID link.
This takes you to the OMHRS Submission Edit Check page.

3. At the bottom of the page, from the drop down box, select Mark
Submission Sequence as Rejected. A prompt asks you are sure
you want to delete the submission.

e S
L) Are you sure you would like to delete this submission sequence?
2 {This action cannot be reversed)
Figure 17 - Delete submission dialog box
4. Click OK. You return to the OMHRS Submission List page, and

your submission is now marked as rejected (there is an X icon
beside it).

CIHI Submission Manual Page 12 of 20
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TREAT ¥ Homel Client Search v | Progress Notes‘ eIPCC‘ Data Manager w| Grant Access Help Logoff

OMHRS Submission List

ATrainTest | CAMHFaclity = New Facility =~ TestFac4  Testfaciity =~ TESTFACILITY = TestFadlity 1 = v2 Facility (OMHRS)
(#00001) (#£51234) (#B1234) (#00002) | (#EM2008) (#FACtest) (#D2342) (#20000)

All SeqID status Created On Created By Last on Last By

= Facility Profile (2009)
X Closed 23-Dec-2009 hinext_camh 23-Dec-2009 hinext_camh

Facility Profile (2008)

Facility Profile (2006)

=Q2-Jul 1 to Sep 30 (2006)

(o] 007 Closed 14-Feb-2008 mmillar 21-Feb-2008 teresa

Figure 18 - Submission List page with rejected facility profile

5. Follow the steps on page 8 to create a new facility profile. The
steps are the same as before, except this time the sequence ID
increments by one (e.g. from 001 to 002).

6. Follow the steps on page 10 to submit the newly created facility
profile.

Assessment Data

Creating an Assessment Data Submission

Once your facility profile is accepted by CIHI, you can create and
submit your assessment data. The steps are very similar to those for a
facility profile.

The sections below are for OMHRS submissions. But the same steps
apply for other modules.

1. Log into the TREAT user module.

2. From the menu, click Data Manager, then OMHRS (if that's the
submission you are working on). This takes you to the OMHRS
Submission List page.

3. From the drop down box at the bottom of the page, select Generate
New Submission. This takes you to the OMHRS Submission
Generation page.

If you do not see a choice for Generate New Submission and
instead sees Re-compile Submission, it means there is a
submission currently open. You need to close it before you can
create a new one.

CIHI Submission Manual Page 13 of 20
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TREAT\/ Home | Notifications | Client Search | Assessments w| Progress Notes | elPCC| Data Manager | Grant Access Help Logoff

o " Hinexct Support, CAMH
‘OMHRS Submission Generation =

Please select submission parameters:

Facility ATrain Test (#00001) -

Type of Submission: ® Assessment Data O Facility Profile
Quarter Q3-0ct1to Dac 31 |~/ | 2009 (Fiscal) |~/
Send Email Notfication To: HinextSupport |

Email noifiestion i sent out 4o sslecied User whan OMHRS export has baen complated

cancel | Compile Submission

Figure 19 - Submission generation page

4. Select the facility for which you want to create a data submission.
This defaults to the one you were viewing on step 2.

5. Select Assessment Data as submission type. This is the default
choice.

6. Select the quarter you want to send assessment data for.

7. Select the recipient whom you want to receive the email notification
when the submission is finished. This defaults to you, if you have a
valid email address on file in TREAT.

8. Click the Compile Submission button. This action
» Starts the compile process
e Sends you to the OMHRS Submission Generation Started page

TREAT\/ Home \ Client Seavch‘ v\ Progress Nmes‘ E\PCC‘ Data Managerv‘ GvantAccess‘ Help Logoft

OMHRS Submission Generation Started

TREAT is generating an OMHRS submission file in the background. You can safely work on other items in TREAT or logoff (this
will not stop the OMHRS submission file generation).

« A notification email will be sent to Hinext Support (alerts@hinext.com) when the OMHRS submission generation is
completed.

« You can also find the OMHRS submission file on the OMHRS Submission List after its completion

+ Note: The generation may take several minutes to complete

Return

Figure 20 - Submission generated notice page

9. Click Return. This sends you back to the OMHRS Submission List
page, and you should see your new submission being generated
(in this example below, under Q3 2009). This is denoted by the
turning gears. You may need to expand the group by clicking the +
button next to it to see the gears.

CIHI Submission Manual Page 14 of 20
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TREAT ¥ Hnmal Client Search v | Progress Notas‘ aIPCC‘ Data Manager w| Grant Access Help Logoff
Hinext Support, CAMH
iogged in

OMHRS Submission List

ATrainTest | CAMHFaclity = New Faclity =~ TestFac4  Testfaciity =~ TESTFACILITY = TestFaclity 1 = v3 Facility (OMHRS)
(#00001) (#51234) (#B1234) (#00002)  (#EM2008) (#FACtest) (#D2342) (#30000)

®AIl SeqID Status Created On Created By Last on Last By

Facility Profile (2009)
Facility Profile (2008)
Facility Profile (2006)
Q3 - Oct 1 to Dec 31 (2008)

& o Open 23.Dec:2009 hinext_camh 23Dec 2009 hinext_camh
=Q2 - Jul 1 to Sep 30 (2006)
007 Closed 14-Feb-2008 mmillar 21-Feb-2008 teresa
X 006 Closed 25-Aug-2006 alex 25-Aug-2006 alex
O s Closed 25-Aug-2006 alex 25-Aug-2006 alex

Figure 21 - Submission List Page with gears indicating generation in progress

Submitting an Assessment Data Submission

Once the submission is generated, you will see the gears icon
replaced by a radio button, and your submission is in bold, indicating it
is open. It is automatically assigned a sequence ID of 001 if it's the first
assessment data submission of the quarter. Subsequent submission, if
required, are numbered 002, 003, etc.

To submit it to CIHI, follow these steps.

1. From the OMHRS Submission List page, click the sequence ID link
(001 in this example). This takes you to the OMHRS Submission
Edit Check page. It lists all the assessments included in this
particular submission.

‘TREATV( Home| Noti | Giient Search| | Progress Notes| elPGC| Data Managerw| Grant Access | Help Loqo"i

|
OMHRS Submission Edit Check

Hinext Support, CAMH:
fogged i

Facility Name: A Train Test Total # of Assessments: 2 Admission: 0
Facility Number: 00001 NewlCorrection: 2 Discharge: 0
Quarter: Q3 - Oct 1 to Dec 31 (2008) Deletion: 0 Quarterly/Fixed Interval: 1
Sequence ID: 001 Pass: 1 Change in Status: 0
Eror: 1 Short Stay: 0

Warning: 0

SUCCESS! TREAT has successfully validated the XML Schema Definition for this submission file! Click here to verify no XML emors exist

Show|50 -] Assessments Filter: ?
OMHRS Status MRN Encounter # Assessment Date Visit Type

O Ewmor MRNOOOFY ENC00041 01-0ct-2009 Admission

[ Pass MRNO0OFY ENCO00FY?2 03-0ct-2009 Change in Status

Showing 1 to 2 of 2 Assessments First | | Previous| |1 2 || Next| Last

Figure 22 - Assessment submission edit check page

On this page you will see the following

* A submission-at-a-glance section at the top, listing the
submission’s notable counts

* (OMHRS only) The XML validation link at the top

» Clickable column headers that lets you sort by that column

« Alist of all the assessments included in the submission. This
example has two.
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» Abox that lets you filter the assessment list. Place your mouse
cursor over the question mark to see some examples of how to
use this feature

« Live links that lets you navigate to the client, encounter, and
assessment info when you click on the MRN, Encounter
Number, and Assessment Date respectively

» Live links that shows you an assessment’s errors right on the
page itself, without navigating away. You can view these errors
(figure 23 below) by clicking the Error link under the Status
column on the left.

OMHRS Errors for MRN Y 01-Oct-2009

Type ID

Question
1

Description Question Source

Open encounter
exists for matching

Medical Record

Number and AAd

Facility Number.

Discharge record for

prior encounter must Pre-

Emor 000350 P S befors. VA Visit Type e e

a new Admission
Assessment or
Short Stay record
can be submitted .
Encounter
ENCO0OFY2.

Figure 23 - edit check errors in a pop-up window, in front of the dimmed

assessment list page

* Aselect box that lets you choose whether to show 10, 25, 50,
100, or all of your assessments on one page.

» Page navigation buttons

Confirm there are no XML errors.

Confirm there are no assessment errors. If there are, fix them as

necessary.

At the bottom of the page, from the drop down box, select

Download Submission. A reminder appears to zip the file before

sending to CIHI.

‘Windows Internet Explorer

NOTE: Effective June 1 2006, the submission fie MUST be zipped prior to transmission to CIHL. The ZIP fle MUST have a *.zip" extension and follow the same naming convention
1\ downloaded from TREAT.
Example: MHR 20060 17123400 1. xaml” must be zpped a5 MHR200601F 1234001.2p"

REMINDER: After you download the submission and subit it to CIHE, return to TREAT and dose this submission.

oK

Figure 24 - Reminder to zip before sending to CIHI

Click OK. The download process starts, and you are prompted to
open or save the file.
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[ File Download = |

Do you want to open or save this file?

MName: MHR 2003030000100 1.xml
Type: XML Document
From: uat.treat.ca

e

| Open | | Save | | Cancel |

0 -"\1 While files from the Intemiet can be useful, some files can potentially
\a harm your computer. F you do not trust the source, do not open or
b save this file. What's the risk?

Figure 25 - File download dialog box for submission profile

6. Click Save. You're prompted where you want to save the file.

Save the file at the desired location.

8. From outside TREAT (do not log out of or close TREAT), zip the file
and upload zip file to CIHI via eDSS.

9. Go back to TREAT. You should still be in the OMHRS Submission
Edit Check page.

10. At the bottom of the page, from the drop down box, select Close
Submission Sequence. A prompt asks you are sure you want to
close the submission.

[ 'Windows Internet Explorer

P

~

Are you sure you would like to close this submission sequence?

NOTE: You should enly perform this action after the submission sequence has been submitted to CTHI
(This action cannet be reversed)

oK Cancel

Figure 26 - Close submission dialog box

11. Click OK. You return to the OMHRS Submission List page, and
your submission is now closed (it is not listed in bold).
TREAT ¥ Home| | Client Search | | Progress fotes| elPCC| Data Manager| Grant Access | Help Logoft

is si i Hinext Support, CAMH
OMHRS Submission List incs uuwwm

ATrain Test | CAMHFaciity =~ New Faciity = TestFac4  Testfaclity = TESTFACILITY = TestFaciity 1 3 Facility (OMHRS)
(#00001) (#51234) (#B1234) (#00002) | (#EM2008) (#FACtest) (#D2342) (#30000)

All SeqID Status Created On Created By Last on Last By

Facility Profile (2009)
Facility Profile (2008)
Facility Profile (2006)
=@3-Oct 1 to Dec 31 (2009)

Q 001 Closed 23-Dec-2009 hinext_camh 23-Dec-2009 hinext_camh
=Q2-Jul1 to Sep 30 (2006)

(@] 007 Closed 14-Feb-2008 mmillar 21-Feb-2008 teresa

@ e i 22 fuvn 20 % e e

Figure 27 - Submission List page with closed facility profile

Editing and Recompiling an Assessment Data Submission

If your assessment data submission has errors or is incorrect, you can
fix it, recompile it, and send in the corrected version. This only works if
the submission is still open in TREAT and if you have not sent it to CIHI

already.
1. Log in to the user module, and go to the OMHRS Submission List
page.
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2.

3.

From the OMHRS Submission List page, click the submission ID
link for the incorrect submission. This takes you to the OMHRS
Submission Edit Check page. It lists all the assessments in this
particular submission.

At the bottom of the page, from the drop down box, select
Recompile Submission. This action

» Starts the compile process

» Sends you to the OMHRS Submission Generation Started page
Click Return. This sends you back to the OMHRS Submission List
page, and you should see your new assessment data submission
being generated

Resubmitting an Assessment Data Submission

Entire File (All Assessments) Rejected

If you receive a feedback report from CIHI saying they rejected your
entire submission file, you cannot just change it and send the same
one in again. You have to mark it as rejected and create a new one.
1. Log in to the user module, and go to the OMHRS Submission List

page.
From the OMHRS Submission List page, click the sequence ID link.
This takes you to the OMHRS Submission Edit Check page.

At the bottom of the page, from the drop down box, select Mark
Submission Sequence as Rejected. You can only do this if your
submission is closed.

A prompt asks are sure you want to mark the submission as
rejected.

Are you sure you would lis to mark this submission sequence as rejected by CIHI?

9
i
g NOTE: You should only perfam this action i CIHI has sent you a feedback report stating that the: ENTIRE submission file has been rejscted

{This action cannot be revers:

Figure 28 - Delete submission dialog box

Click OK. You return to the OMHRS Submission List page, and
your entire submission is now marked as rejected (there is an X
icon beside it).

TREAT W | Home| notifications | Client Search | | Progress Notes | elPCC| Data Manager w| Grant Access | Help Logoff
OMHRS Submission List

A Train Test CAMH Facility New Fadility TestFac 4 Test facility TEST FACILITY Test Facility 1 v3 Facility (OMHRS)
(#00001) (#51234) (#B1234) | (#00002) | (#EM2008) & (#FACtest) (#D2342) (#30000)

®All SeqID status Created On Created By Last on Last By

= Facility Profile (2009)
oot Closed 23-Dec-2009 hinext_camh 23-Dec-2009 hinext_camh

% Facility Profile (2008)
% Facility Profile (2006)

=Q2-Jul 1 to Sep 30 (2006)
Q 007 Closed 14-Feb-2008 mmillar 21-Feb-2008 teresa

Figure 29 - Submission List page with rejected facility profile
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5. Follow the steps on page 13 to create a new assessment data
submission. The steps are the same as before, except this time the
sequence ID increments by one (e.g. from 001 to 002).

This submission will include all the assessments in your rejected
submission, as well as any new or corrected assessments that
were not in the original submission

6. Follow the steps on page 15 to submit the newly created facility
profile.

Some Assessments Rejected

If you receive a feedback report from CIHI saying they rejected some

of your assessments, but others were accepted, you cannot just

change the rejections and send the same submission in again. You

have to mark them as rejected and create a new submission.

1. Log in to the user module, and go to the OMHRS Submission List
page.

2. From the OMHRS Submission List page, click the sequence ID link.
This takes you to the OMHRS Submission Edit Check page.

3. On the left hand side of the page, check off the assessments that
CIHI rejected.

TREAT ¥ Home \ Client Search v| Progress Nolesl e\PCC‘ Data Manager w| Grant Access Help Logoff
OMHRS Submission Edit Check

Facility Name: A Train Test Total # of Assessments: 15 Admission: 3

Facility Number: 55102 Newi/Correction: 15 Discharge: 3

Quarter: @4 Jan 1 to Mar 31 Deletion: 0 Quarterly/Fixed Interval: 3

(2009) Pass: 15 Change in Status: 3

Sequence ID: 001 Error: 0 Short Stay: 3
Warning: 0

SUCCESS! TREAT has successfully validated the XML Schema Definition for this submission file! Click here to verify no XML errors exist

Show Assessments Fiter | @
OMHRS Status MRN Encounter # Assessment Date Visit Type

Pass OMHRS71 OMHRS7E1 01-J2n-2010 Admission

[1| Pass OMHRST72 OMHRSTE2 01-4an-2010 Admission

Pass OMHRST73 OMHRSTE3 01J2n-2010 Admission

[1| Pass OMHRS71 OMHRSTE1 02-02n-2010 Quarterly/Fixed Interval

[1| Pass OMHRS72 OMHRS7E2 02-Jan-2010 Quarterly/Fixed Interval

[| Pass OMHRST73 OMHRSTE3 02J2n-2010 Quarterly/Fixed Interval

[1| Pass OMHRS71 OMHRST7E1 03-Jan-2010 Change in Status

Pass ONHRS72 ONMHRSTE2 03-J2n-2010 Change in Status

[1| Pass OMHRST73 OMHRS7E3 03-J2n-2010 Change in Status

[1| Pass OMHRS71 OMHRSTE1 04-Jan-2010 Discharge

[| Pass OMHRS72 OMHRSTE2 04-J2n-2010 Discharge

[1| Pass OMHRST73 OMHRS7E3 04-J2n-2010 Discharge

Pass OMHRS71 OMHRST7S1 05-Jan-2010 Short Stay

0| Pass OMHRST72 OMHRS7S2 05.J2n-2010 Short Stay

[1| Pass OMHRST73 OMHRS7S3 05-02n-2010 Short Stay

Showing 1 to 15 of 15 Assessments First Previous 1 Next Last

| Select Action... ]

Figure 30 - Checking off assessments that CIHI rejected

4. At the bottom of the page, from the drop down box, select Mark
Assessment as Rejected. A prompt asks are sure you want to mark
the selected assessments as rejected.

‘Windows Internet Explorer

¥

Are you sure you would like to mark this assessment(s) as rejected by CIHI?

NOTE: You should only perform this action if CIHI has sent you a feedback report stating that the selected assessment(s) has bsen rejected
(This action cannot be reversed)

Figure 31 — Reject assessments dialog box
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5. Click OK. You return to the OMHRS Submission Edit Check page,
and your assessments are now marked as rejected (there is an X
icon beside it).

TREAT " | Home| Notifications ‘ Client Search | Assessments »| Progress Notesl elPCC ‘ Data Manager »| Grant Access Help Logoff
L P francis yau, CAMH|
OMHRS Submission Edit Check i

Facility Name: A Train Test Total # of Assessments: 15 Admission: 3

Facility Number: 55102 New/Correction: 15 Discharge: 3

Q4 -Jan 1 to Mar 31 Deletion: 0 Quarterly/Fixed Interval: 3

Quarter:
(2009) Pass: 15 Change in Status: 3
Sequence ID: 001 Error: 0 Short Stay: 3
Warning: 0

SUCCESS! TREAT has successfully validated the XML Schema Definition for this submission file! Click here to verify no XML errors exist

Show Assessments Fite:| |@

OMHRS Status MRN Encounter # Assessment Date Visit Type
X Pass OMHRST71 OMHRSTE1 01-Jan-2010 Admission
[ Pass OMHRS72 OMHRSTE2 01-Jan-2010 Admission
X Pass OMHRS73 OMHRSTE3 01-Jan-2010 Admission
[ Pass OMHRST1 OMHRSTE1 02-Jan-2010 Quarterly/Fixed Interval
[ Pass OMHRS72 OMHRSTE2 02-Jan-2010 Quarterly/Fixed Interval
[ Pass OMHRS73 OMHRSTE3 02-Jan-2010 Quarterly/Fixed Interval
[] Pass OMHRST1 OMHRSTE1 03-Jan-2010 Change in Status
X Pass OMHRS72 OMHRSTEZ 03-Jan-2010 Change in Status
[ Pass OMHRS73 OMHRSTE3 03-Jan-2010 Change in Status
[0 Pass OMHRST71 OMHRSTE1 04-Jan-2010 Discharge
[ Pass OMHRS72 OMHRSTE2 04-Jan-2010 Discharge
[ Pass OMHRS73 OMHRSTE3 04-Jan-2010 Discharge
X Pass OMHRST71 OMHRST7S1 05-Jan-2010 Short Stay
[ Pass OMHRS72 OMHRST7S2 05-Jan-2010 Short Stay
[0 Pass OMHRS73 OMHRST7S3 05-Jan-2010 Short Stay
Showing 1 to 15 of 15 Assessments First  Previous 1 Next| | Last

]

| Select Action..

Figure 32 - Submission Edit Check page with rejected assessments

6. Follow the steps on page 13 to create a new assessment data
submission. The steps are the same as before, except this time the
sequence ID increments by one (e.g. from 001 to 002).

This submission will include only the assessments you rejected, as
well as any new or corrected assessments that were not in the
original submission

7. Follow the steps on page 15 to submit the newly created
assessment data submission.
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